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Beryn

MeronuuHl pekoMeHAalli 0 CcaMOCTIiiHOI poOOTH CTYIOEHTIB 3 Kypcy
«AHrJIicbKka MOBa» NpPHU3HAYEHI /I CTYAEHTIB TPETbOIO KypCy CIHEUIabHOCTI
231»CouianbHa poOoTa.

MertoanuHi peKOMeHJalli 10 caMOCTiiHOI poOOTH 3 KypCy CKJIAJI€HO BIAMOBIIHO
710 HaBYaJIbHOI Ta poO0YO0i mporpam.

Merta xypcy moisrae y (opMyBaHHI HaBUYOK YCHOTO Ta IMTUCEMHOTO MOBJICHHS,
yJIOCKOHAJICHHI JIGKCHYHMX Ta TpPaMAaTHYHUX HABUYOK, HABHUYOK TIEPEKIaay Ta
ayJifoBaHHS Ta BMiHb, a TaKOX Y PO3BUTOKY MOBHOI KYyJbTypH CTyAcHTa. MeTa
METOJIMYHUX PEKOMEHIAIN — JOMOMOITH CTYJEHTaM IPH IMiJTOTOBIN JO MPAaKTHYHUX
3aHSTh.

3rigHo 3 BKa3aHOIO METOI0, BHUBYEHHS JaHOI HABYAILHOI JIUCIUILIIHHA
3MIMCHIOEThCS Y (OpMI TMPaKTUYHUX 3aHITh Ta CaMOCTIHHOI POOOTH CTyJEHTA.
Metoau4Hi peKOMEeHJaIlii MICTITh TEMAaTHUYHUN IUJIaH CaMOCTIHHOT poOOTH, TEpeik
OCHOBHUX BHIIB CaMOCTIHOT poOOTH, BUMOTH O OGOPMIICHHS IOBIIOMJIEHD,
JoTIoBIIeH, pedepaTiB, 3aBIaHHS IJII CAMOCTIMHOTO OMpaItoBaHHs (TEKCTH, 1aJIOTH Ta

PUKJIAIU TTUTaHb), PEKOMEHAOBaH1 JiTepaTypy Ta iHpOopMaIliiiHi pecypcHu.



TeMaTHUYHHMH IUIAH CAMOCTIHHOI po0OTH

Ha3zsa Temu

Kiabkicth
roaNH

[TonopoxysanHs. CkiajaHHs Mpe3eHTallli.

2

3amoBnieHHs KBUTKIB. B aeponopty. CkiiagaHHs 1iajioris.

[TaciopTHuit kKOHTpOJH. CKIIaJaHHSA J11aJI0T1B.

Muthuii KoHTpOoab. CKIagaHHS J1aJoriB.

becina 3 agminicTpaTopoM npo po3mimieHHs y roteni. CkiagaHHs
J1aJIOr1B.

NINIDNIDN

ABtobiorpadis. CkiagaHHs 3a 3pa3KoM.

Pesrome. CkitagaHHs 3a 3pa3KoM.

CniBbecisia Ipy BJIAITYBaHHI Ha poOoTy. [luceMHe MOBIIEHHS.

HpaBI/IJ'Ia Ta METOJMKa CKJIaJaHHs aHKECT. CKJ'Ia)IaHHSI AHKETU.

[arepB’ro. [lucemHe MOBIIEHHS.

.| Penoprax. Ilucemue MmoBieHHs. CKIalaHHSI PEIIOPTAKY.

.| Y3aranpHeHHs rpaMaTUYHOr0 Matepiany. YuCaiBHUKH (KUIBKICHI Ta

HOPSJIKOBI).

NN DNINN NN

13.

OcoOuctuit muct. CkiagaHHS 3a 3pa3KoM.

14,

Heodimiitne 3anpomenns. CxkiaagaHHs 32 3pa3KoM.

15.

3pa3ku A1710BO1 JOKyMeHTallli. YuTaHHs aganToBaHOI JITEpaTypH.

16.

VYrona. CkinagaHHs 3a 3pa3KoM.

17.

Buau xonTpakTiB. UuTaHHS aganToOBaHOI JiTEPaTypH.

18.

VYknamaHHs KOHTPAKTY. IIucemHe MOBJICHHS.

19.

JlonoBias. BukoHaHHS Brpas.

20.

Buan nonoineii. CxiaagaHHs 3a 3pa3KoM.

21.

Ham yniBepcuter. CkiiajaHHS! TOPIBHSUIBHOT XapaKTEPUCTHUKHU.

22.

Most MaiiOyTHS criemiaibHICTh. [IucemMHe MOBIICHHS.

23.

[adopmartiiini cucremu Ta IHTEpHET-TEXHOIOTIT B TISUTHHOCTI
COIIIAJILHOTO MPAIlIBHUKA. Y CHE MOHOJIOT1YHE MOBJICHHSI.

N NN NN NININ NN

24.

Miii posnopsaok aHs. IluceMHe MOBIICHHS.

N

25.

EBomroris comianpHOi poboTh. IliAroroBka moBiIOMICHHS.

N

26.

VY3aranbHEeHHs rpaMaTHYHOTO MaTepiany. Henpsima moBa.
TpeHyBanbHI BIIpaBu.

27.

ComianpHa pobota B XXI ct. TpeHyBanbHi BIIpaBu.

28.

CorianbHa ciry»k0a Ta 1epkBa. Y CHE MOHOJIOT1YHE MOBJICHHS.

N

29.

bararoniTHi poauHu sik 00’ €KT comianbHOi poboTu. Iliaroroeka
[IOB1TOMJICHHS.

N

30.

Bignicts. IlucemHe MOBIIEHHS.

31.

3anexHICTh (ATKOTOJIIYHA Ta HAPKOTHYHA).

32.

[Tpaktruna poOora. [Ipe3enraitiss BIacHOT TpOMaIChKOi OpraHizaiii.

33.

[TigroroBka mpoektiB. CoriaiibHi MpobieMu B YKpaiHi Ta NUIIXu ix
BHPIILICHHS.

NININIDN




OCHOBHMMU BHJIaMU CaAMOCTIHHOI pOOOTH CTYACHTIB TPETHOTO KYpPCY €:
1. [TinroToBka

a) TTOB1JIOMJICHHS,

0) momoBil,

B) pedpepary,

C) mpe3eHTallii.

2. 3axXUCT NPAKTUYHOI POOOTH.

3. CxkrnagaHHs J11aJioTiB.

Bumoru 10 opopmiieHHsI MOBiAOMJIEHD, 10MOBiei, pedeparTis.

1. PobGoTa 31a€Thest y HalpyKOBaHOMY BUTJISIII Ha apkytni ¢dopmaty A4
mpudt Times NewRoman, kermns — 14,
2. 3axuct poOOTHM sBISE COOOK UiTKE, KOHKPETHE, IMOCiOBHE,

rpaMaTuyHo 1 POHETUYHO MPABMIBHO O(POPMIIEHE MOHOJIOTTYHE BUCJIOBIIOBAHHS 3
temu. Po3noBinb cTyneHta Mae OyTM HE BHBYEHHM TEKCTOM pedepaty, a
nepeKa3oM HOro 3MiCTy.

3. [TinroroBka mpe3eHTallii Mae Ha yBasi miaAdIp BI3yaIbHOTO Ta ayjio
marepiany (porto, pOWer-point npe3eHrarlii, IakaTH, My3HuKa Ta iHIIe).



HIKAJIA CAMOOIIHIOBAHHSI MPO®ECIMHUX
MOBJIEHHEBUX YMIHb
(3rimHO 13 pekomeHaanisMu Paau €Bporn)

Ockuibku YKpaiHa 3asiBHIa Ipo CBIM HaMip CTaTH PIBHOIIPABHUM MTApPTHEPOM
B pamKkax boloHCHKOTO Mpoliecy, TO OUIKY€EThCS, 110 YKPATHChKI 3aKIa i OCBITH
OyAyTh 31MCHIOBATA HAaBYAJILHHUH MPOILIEC BIAMIOBITHO /10 €BPONICUCHKUX CTAHIAPTIB
BOJIOZ[IHHS MOBOIO. BpaxoBytouu pe3ynbTaTu HalllOHAIBHOT pehOpMH BHUKJIAIaHHS
aHIJIMCHKOI MOBH Y 3araJIbHOOCBITHIX LIKOJIaX Ta Oepy4u 10 yBaru M»KHapOJIHY
MpaKkTUKy MOBHOI ocBiTH Y BH3, BcTaHOBIIeHO, 1110 MiHIMAJIBbHO MPUNHSATHUM PiBEHb
BOJIOJIIHHSI MOBOIO JIUISI MOJIOJIIIIOTO crieliaicta € piBeHb B2 . Kpurepii mi1s miboro
piBHA 0a3yIOThCS Ha AECKPUIITOPaX, 3alPONOHOBAHUX 3arajibHOEBPONEUCHKUMHU
pekoMeHaalissMu 3 MOBHOIT ocBiTH (2001 p)

JIns oTpuMaHHs CTyNEHs MOJIOAIINM CIEIIAIICT CTYAEHT KpIM IpodeciitHux
HAaBUYOK MOBUHEH YMITH €()E€KTUBHO CIIKYBAaTUCS aHTIIIHCHKOIO MOBOIO Y
npodeciitHoMy cepenoBHIIi, 100:

- 0OTOBOPIOBATH HaBYAJIbHI Ta TOB’s3aHI 31 CIIEIiali3alli€ro MUTaHHsA, IS TOTO 1100
JIOCSITTH IMMOPO3YyMIHHS 31 CITIBPO3MOBHHUKOM;

- TOTYBaTH MyOJI1YHI BUCTYIIH 3 BEJIMKOI KIJTBKOCTI rajly3eBUX MUTaHb, 3aCTOCOBYIOUU
B1IOBI1/IH1 3acO0M BepOaJbHOI KOMYHIKAIIli Ta aJeKBaTHI (OPMHU BEICHHS JUCKYCIH 1
ne0arTiB;

- 3HaXOJIUTH HOBY TE€KCTOBY, rpadiuHy, ay/110- Ta BiJI€01H(OPMAILLitO, 1110

MICTUTBLCS B aHTJIOMOBHHUX Tally3€BUX MaTepiaiaxX (K y IPyYKOBaHOMY, TakK 1
€JIEKTPOHHOMY BUTJISI/I1), KOPUCTYIOUKCH BIJMOBIIHUMHU MOMIYKOBHUMH METOIaMHU

1 TEpMiHOJIOTI€IO;

- aHaJI13yBaTH aHIJIOMOBHI JIKepelia 1H(popmMalii 111 OTpPUMaHHS JaHUX, IO C
HEOOX1JHUMHU JIJISI BUKOHAHHS TTpOo(eciiHNUX 3aBaHb 1 MPUHHITTA TpodeCIifHUX
pIIIICHB;

- IMcaTH NpodeciitHi TEKCTH 1 JOKYMEHTH aHTI1HChKOI MOBOIO 3 Tally3€BHX
MUTaHb;

- TMCaTH JIJIOBI Ta podeCiifHI JIUCTH, TIEMOHCTPYIOUH MIKKYJIHTYPHOTO

PO3YMiHHS Ta MOTEPE/IHI 3HAHHS Y KOHKPETHOMY TIpOodeCiiHOMY KOHTEKCTI;

- IEpEeKJIaIaTH aHTJIOMOBHI MpodeciiiHi TEKCTU Ha PIIHY MOBY, KOPUCTYIOUHCH
JIBOMOBHHUMU T€PMIHOJIOTTYHUMU CIIOBHUKAMU, €JICKTPOHHUMU CJIOBHUKAMU Ta
MPOTPaMHHM 3a0€3MeYEHHSIM MEePEeKIAAAIBKOT0 CIIPSIMYBaHHS.



Bl B2 C1l
S MoKy po3yMiTH A MOXKY posyMiTu| S MoxKy 6€3 HaIMIpHUX
KOPOTKI1 1HpOopMAaIliifHi pO3rOpHyTE MOBJICHHSI| 3yCHUJIb PO3YMITH
MOBIJJOMJICHHS, aKaaeMisa- JIOBFOTPHUBAJIe MOBJICHHS
IHCTPYKIIIT, OCHOBHMH | HOrO Ta mnpodeciiHoro| Ha a0CTpakTHI Ta
3MICT XapakTepy JIeKIIii, 3BiTH,| CKJIAJHI
300piB, JIOTOBIAEH, | TIpe3eHTallii, IUCKYCIT, TEMH aKageMIYHOIro a00
pamio- paxio- Ta TB mporpamu) | npodeciiitHoro
ta TB nporpawm 3 kona CTaHJAPTHOK MOBOIO Y | CIPSIMyBaHHS,
3HAOMHX HAaBUATBHUX HOPMAaJbHOMY TEMITI. pO3IMi3HAI0YN  IIUPOKUI
abo mpodeciiHux alana3oH  1a10MaTUYHUX
IIUTaHb, KOJIU MOBJICHHS BUpa3iB, TEPMIHIB Ta
YiTKE 1 CTaHJapTHE. peecTpiB.
51 MOXKy 3 IEsIKOIO0 Sl Moxy 3 BHCOKUM | I MOXY 3 JIErKICTIO
JIOTIOMOT' OO0 YUTATH 1 pIBHEM  CaMOCTIHHOCTI | YUTaTH W PO3YMITH B
PO3YMITH IIPOCTI TEKCTU | YUTATH W PO3YMITH | JeTAISAX
3 (haKTUIHOTO CKJIaaH1 CKJIaIH1 TEKCTH
1HpOpMAITi€ro 3 TEKCTH aKaJIeMIYHOI'o Ta | aKaJeMisi-
HaBYAJIBHOI Ta npodeciiHoro HOTO Ta MPOoECiifHOTO
npodeciitHoi cdep. Xapakrepy, 3MICTY.
S1 MOy po3Ii3HaBaTH B SIKUX aBTOpH | 51 MOXy pO3Ii3HaBaTH
HEBEJIMKUU J1ana3oH BHUCJIOBJIIOIOTH IIEBHE | BECh Jiana3oH npodeciii-

TEPMIHOJIOTI 1
HaB4YaJbHOI 200
npodeciitHoi
KOPHUCTYIOUNCH
JIOB1IKOBUMHU
pecypcamu.

chep,

CTaBJICHHA 1
BJIACHY TOYKY 30DY.

Sl mMoxy posmizHaBaTH
IUPOKUU Jlara3oH
TEPMIHOJOT11 Ta

CKOpPOYEHb 3 HABYaAJIbHOI
1 npodeciiiHoi  cdep,
KOPUCTYIOUHCH
BHOIPKOBO JIOBIJIKOBUMH
pecypcamu.

MO1 TEPMIHOJIOT1, 3piaKa
KOPHUCTYIOYHCH
OBIIKOBUMU
pecypcamu.




S1 Moxxy 63 miIrOTOBKH

BCTYyIIaTH y

PO3MOBY/III ATPUMYBATH

pO3MOBY Ha

3HaroMi TeMH, II0B’s13aH1 3
HaBYaHHSIM Ta

npodeci€ro.

51 MOXy cripaBUTHCA 3

OUTBIITICTIO CUTYAITiH, TII0

MOKYTh BUHUKHYTH B

s MOXY
BUKOPHUCTOBYBAaTHU MOBY
HEBHUMYIIICHO,

TOYHO ¥ €()eKTUBHO TSI
CIIUJIKyBaHHS HA
pI3HOMAaHITHI TEMHU,

OB’ s13aHi 3 HABYAHHSIM Ta
npodeciero. A moxy 6patu
aKTHUBHY Yy4acTh y
po3ropHyTHX Oecifax Ta

51 6e3 3ycuib MoKy
Opatu yyactb y Oyib-
SIKIA po3MOBi qu
JTUCKYCIi

Ha abCTpaKTHI, CKJIaJHi

Ta HE3HAMOMI TEMH,

OB’ s13aH1 3 HABYaHHM 1
npodeciero.

Sl MOy CHIITKYyBaTHUCH
aJICKBaTHO, HEBUMYIICHO i

aKaJIeMiYHOMY abo JIUCKYCisIX Ha OUTBIIICTh CIIOHTAHHO, HE
npogeciiiHoMmy 3araJIbHUX aKaJeMIYHMX Bararo4Mch
CepeIOBUILLL. abo mpodeciiHuX TeM, mia0upaTH cioBa.

HaBOJSYM Ta OOTPYHTOBYIOUU

BJIACHI

TIOTJISI/IH.
S moxy Oyny Batu | I MOXy poOUTH YITKI, Sl mMoxy poOuTH dITKI,
MPOCTI 3B’s3HI | JeTaJbHI OMHMCH Ta Mpe- JleTallbHi, CTPYKTYpOBaHi
BHUCJIOBJIIOBAHHS 3 | 3eHTalil 3 HIUPOKOTO OIHCH Ta MPE3eHTaIlii 31
PI3HOMaHITHUX HaBYAJIbHUX KoJia HaBYaJbHUX 1 | CKIaIHUX HaBYAJbHUX 1

Ta npodeciitHux TeM, | NpodeciiHUX TeM,

npodeciitHux TEM. Sl | posropraroun Ta | BPaxOBYIOUH MIJATEMH 1
MOXY KOPOTKO | MATPUMYIOUH iIel | AeTai3yrdu OKpeMi
0oOTpyHTYBaTH CBOI | BIAIMOBITHUMH HMPUKIATAMHA MTOJIOYKCHHS 3MICTY.

JIYMKH, TUTaHU 1 Jii.

i
BUKOPHCTOBYIOYH BIAMOBIIHY
TEPMiHOJIOTIO.

S MoKy TIHCaTH TIPOCTI
3B’SI3H1 TEKCTH Ha HaBYaJIbHI
Ta TipodeciitHi

TeMu. I MOXY TUCHBMOBO
rnepeaaTyu NpocTy
iH(pOpMAIlifO:

CKJIACTH miaH abo aHoOTaIlilo,
3BIT PO CBOIO POOOTY,
3aIIOBHHUTH

CTaHIapTHUH OJIaHK,
HanMcaTu MPOCTOO JLJIOBOTO
JIUCTA.

Sl MOXKy TIMCaTH YITKI,

JeTallbHI TEKCTH Ha
TEMH,

HoB’sI3aHi1 3
HaBYaJIbHOIO Ta

npodeciitHoro chepamu,
y3arajibHI0I04M 1H(QOopMAaIliro
3 pI3HHX JDKEpen Ta
OIL[HIOIOYH Ti.

51 Moy nucaTu pizHi

THIIM J1JI0BHUX JIUCTIB,
pexkomeHpallii, aHoTarli Ta
pe3rome PI3HUX
pecypciB, 1o0uparoun

BIAIOBITHUN CTHUIIb.

S MOXYy BUCIIOBUTHCS Y
YITKUX CTPYKTYPOBaHUX
TEeKCTax aKaIeMIdHOIO Ta
npodeciiftHoro

CIIpSIMyBaHHSI,

po3ropraroyu,

MIATPUMYIOYH 1 IETai3yI09n
TIOTJISIIN J1OJaTKOBUMU
TyMKaMH, HaBOJSTYH

apryMEHTH 1 TIPUKJIAIN.

A MOXKY nucatu
TIePEKOHJINBI JIMCTH,
[Tano6mauBO

3BEpPTAIOYMUCH

A0 aJpecara.




KOHTPOJIbHHUH ITEPEJIIK ITIPOPECIHHHX MOBJIEHHEBHX YMIHbD
A CAMOOLIIHIOBAHHA

[Tpodecitini BMiHHS, SIKi S MOXY BUKOPHUCTOBYBATH 1HO3EMHOIO MOBOIO

AyniroBaHHS

Sl MOy pO3yMITH CTaHAAPTHI YCHI TEKCTH HA HaBYaIbHI Ta TpodeciitHi TeMu
HOPMAaTHBHOIO MOBOKO Y HOPMAJTbHOMY TE€MITi.

Sl MOy po3ymiTH OCHOBHY I1H(MOpMAalLito JIEKIIM, Oecil, ITomoBiaei, Ipe-
3EeHTallli, TUCKYCld Ha HaB4YajbHI Ta NpodeciiiHi TEMHU HOPMAaTUBHOIO MOBOIO Yy
HOPMaJIbHOMY TEMITI.

S MOy pO3yMITH OCHOBHUI 3MIiCT PO3MOBH 3 HOCISIMU MOBH Y HOPMAITLHOMY
TEMIIi B HABYAJIbHOMY U¥ PO eCiiiHOMY OTOUYCHHI.

S MoOXy po3ymiTH OUIBIIICTh 3amMcaHuX abo TpaHCIBOBAHUX aydlo-
MaTepiajiB  HOPMAaTHBHOIO MOBOIO, SKy MOXY TIOYyTH Yy CYCHUIBHOMY)
npodeciiiHoMmy abo HaBYaJIbHOMY >KUTTI, 1 BU3HAYUTH CTABJICHHS MOBIIS, a TaKO%
3MICT iH(OopMmaIlIii.

Sl MOXy PpO3yMITH OTOJIONICHHS, TOBIAOMJICHHS Ta 1HCTPYKII IIIOMO
KOHKPETHUX 4YM aOCTpakTHUX HaBYAJBHUX 1 MPO(PEecCiiHUX TeM HOPMATHUBHOIO
MOBOIO Y HOPMAJITBHOMY TEMITi.

Jliamoriuae MOBJICHHS

Sl MOXy aKkTHMBHO MIATPUMYBATH PO3MOBY UM JMCKYCIKO Ha 3arajbHl HaB-
qabH1 Ta TpodeciiiHl TeMU, HABOASYU Ta OOTPYHTOBYIOUM BIIACHI MOTJISIIU.

S MOy 3pO3yMiJIO 1 4iTKO BUKJIACTH BJIACHI 1€l Ta MOTJISAM Ha HaBYaAJIbHI 1
npodeciitHi TeMHu, HaJAaTH HEOOXiJHI MOSICHEHHs 1 KOMEHTapi, OOIpYHTOBYBaTU
BJIACHY TOUKY 30py B oilliitHiil 1 HeoiwitiHii Oecimi.

Sl MoKy HaAlMHO mepeaaTh JIeTalbHYy HaB4dajdbHy abo mpodeciiiny
1H(pOopMaIlito, CHHTE3YI0UH JIaH1 3 JSKIJIBKOX JKEpell.




Sl MOy pO3yMITH AIJIOBY KOPECTOHJICHIIIIO, TTOB’s13aHy 3 MOIM HaBYaJIbHUM
a00 npodeciiiHUM CepeqOBHUIIEM, i YCBIIOMIIIOBATH HallCyTTEBIIIIE.

Sl MOXy pO3yMITH PO3rOpHYTI IHCTPYKIIi Ta MpaBuja, 1HKOJH BUKOPHUC-
TOBYIOYH CJIOBHUKH 1 IOBIAKOBY JIITEPATyPYy.

IIuceMmo

Sl MoKy BECTH MOTOYHE J1JI0BE 1 mpodeciiiHe JIMCTYBaHHS, BHUCBITIIOIOYU
ocoOHCTe 3HAYE€HHS MO/ Ta BJIACHUU JOCBIJ y HaBYAILHOMY 1 MpodeciiHoMy
PKUTTI

Sl MOXy HammcaTH €ce Ha HaBYalibHI Ta NMpodeciiiHl TeMH, y SKOMY HaBO-
NSITHCS APTyYMEHTH 3a YW NPOTH MEBHOI JYMKH, TIOSICHIOIOTBCSI TepeBaru 1
HEJIOJIIKU PI3HUX MO3HUIIIN.

S Moy mucatu 3BITH CTaHJapTHOTO (hopMaTy Ha HaBUaIbHI Ta mpodeciitHi
TEMH, BIEBHEHO BHCJOBIIOIOUM BJACHY TOYKY 30py IIOJI0 HAKOMUYEHO]
dbakTuuHOi 1HQOpMaIIii.

Sl MOXy mHcaTh KOpPOTKI CIy>KO0B1 3allMCKH, IO MICTATh HOIUIBHY
HaBYaJIbHY a00 npodeciiiny 1HdopMallito A1 aapecara Ta aJeKBaTHO MEpPeaatoTh
HaWCyTTEBIII 171€1.

Sl MOXy TOpUMHATHA 1 3amMcaTd MOBIIOMIICHHS Ha TipodeciiiHi Temu, 10
MICTSITh 3aITUT Ta MOSICHIOIOTH MPOOIEMHU.

Sl Moy 3aHOTyBaTH HaWBaJMBilI iAei mia dYac 4YiTKoi, Jo0pe
CTPYKTYpPOBaHOI JIEKIIiH, ceMiHapy, KoHepeHIlii, 300piB TOIIO.

S moxy ckiamath aHoTalli Ta pedepyBaTH IMIMPOKE KOJIO 3MICTOBHUX
HaBYAJILHUX Ta NPOQECIHHUX TEKCTIB, KOMEHTYIOUU TMPOTHUIICKHI TOYKHA 30py M
OCHOBHI TIOJIO’KEHHSI.




51 MOXXy NPUCKOPUTH BUKOHAHHS POOOTH, NIPONOHYIOUH 1HIIUM OPUETHATUCS,
BUCJIOBUTUCH.

Sl MOXy po3yMiTH JAeTaibHI mOpodeciiiHi 1HCTPYKIIli 1 BiapearyBaTu
aJIeKBaTHO.

51 MOXy NpoBOAUTH €(PEKTUBHE IHTEPB 10, PO3MOBIISIOYM IIBUIKO 1 BIIyYHO,
CIIOHTAHHO BiJACTYMal04H BiJ MATOTOBJICHUX 3allUTaHb 1 CTABJISTYM OUIBII JETalbHI
3aIIUTaHHS.

51 MOy B35ITH Ha ce0Oe 1HIIIaTUBY y IPOBEICHHI CITIBOECIN, pO3rOpTal0YH Ta
PO3BUBAKOYM 11€i Maiixke 0€3 NIATPUMKH IHTEPB 10epa.

Sl MOXy NOBOIUTHCH 1 pearyBaTh BJIYyYHO Y 3arajbHHMX CYCIUIbHUX,
HaBYAJIbHUX 1 MPOQEeCciiHUX CUTyaIlisIX MOBCSIKICHHOTO XUTTS 1 3HAIO IMPABUII
MOBEIHKM B TaKUX CHUTyarisX »KECTH, 30pOBHI KOHTAKT, OCOOMCTHH IPOCTIp
MOBY TiJ1a y KOXHIH cUTYyallii).

MonoJ1oriuyHe MOBJICHHSA

Sl MOXy JHOKJIaJHO H YITKO ONHUCATH 1 MPE3CHTYBAaTH ITHPOKHUM CIIEKTP
HaBYAILHUX 1 ()aXxoBHX IIHTaHb, MNOSCHIOKOYM idei Ta IMAKPECIIOYHd I1X
B1JIMTOBITHUMU MTPUKJIATaMH.

S MOXy JleTaIbHO MPE3EHTYBATH OCHOBHI IMOJIOKEHHSI TIEBHUX NPOQeCciiHUX
MUTaHb, BKUBAIOYU BIAMOBIHY TEPMIHOJOTIIO.

Sl MOXy po3ropraTd CHUCTEMY JOBOJIB 3 AaKTyaJIbHHX HaBYaJbHUX 1
npo¢eCiiHUX MUTaHb, BUAUISTH Ba)KJIMBI MOMEHTH 1 MIJKPITUIFOBATH TBEPIPKCHHS
JTOPEYHOIO JIETAIBHOIO 1H(POpMAITi€TO.

Sl MoOXy BIANOBICTM Ha 3alMMTaHHS TICHS JIOMOBiI, IEMOHCTPYIOUH TaKe
»KBAaBE MOBJICHHS 1 PEaKIito, 10 aHl CJIyXadyl, aHi sl HE BIIYyBAEMO HE3PYUIIOCTEN.

YuTaHnuda

Sl MOXyY HAOCHUTH CaMOCTIMHO OTpUMYBaTH 1HQOpMAIlito, 1Aei Ta MOrIsaau 3
[MIUPOKOTO KOJIa HaBYAJIBHUX 1 MPOpECIMHUX KEpesl, MPaBUIBHO PO3YMIIOYU
TEpMiHU 1 abpeBiaTypu Ta BUOIPKOBO 3aCTOCOBYIOYH JIOBIIKOBI T Kepea.

Sl MOXy HIBHUAKO BU3HAYUTHU 3MICT 1 JOPEYHICTh HOBHUX JKEpeJ, cTaTed 1

3BITIB 3 METOIO TOIIYKY 1H(OpMAIIii 3 MIUPOKOTO KOJa HAaBYAJIbHUX 1 MPOdECIHUX
TEM.

S MOy 3A1HCHIOBATH MOLIYK 1H(popMalii y mepexi [HTepHer.

Sl MOXy JIeTKO 3HaXOJIMTH HEOOXiAHY HaBYajbHy Ta mnpodeciiiHO OpieH-
TOBaHy iH(popMaIlito y 610J110TEUHUX KaTaJlorax.

Sl MOy pO3yMITH CTatTTi, 3BITH 1 JOMOBiAl 3 Cy4aCHOI HaBYaJIBHOI 1 MPO-

(beciitHOl TEMAaTHUKU, PO3YMITH MO3UIIII0 aBTOPA Ta BUAUISTA HAWBAXKIJIMBIII MICLISI.




3MICT CAMOCTIMHOI'O OIIPAIIIOBAHHS

Camocmiiina poooma 0o memu «lliocomoexka 00 nodopoxci. I1odopoircysannay
a61a€ o600 npezeHmauyily niOZpynoio yawodaeHo2o 3acody noOOpOIHCYSAHHA.
Pe3ynomam pob6omu naoacmuovca y HaOpyKosanomy eu2nadi oocazom 15-20 cknaonux
peuens.

ITpuxnan.

Travelling by Car

There is nothing better than travelling by a fast car. Travel by car is a more
personal experience, for there you can drive yourself.

You just sit down at the steering wheel, start the motor, step on the accelerator
with your foot and off goes the car. You can go as slowly or as fast as you wish, stop
when and where you choose. You park the car on the side of the road, get out and go
wherever you like.

It is quite true that driving a car has some disadvantages. In town it is rather a
nuisance with all those traffic «jams» or «hold - ups», round-abouts, detours and so on.
It is not pleasant at all when you ride on a bumpy road or get a flat tyre, or still worse,
when you get stuck in the mud.

But what can be better than a spin in a car on a week-end with your friend? As
soon as you get out of the crowded town and see a long wide road in full view, what a
thrill it is to feel the car rush forward at a touch of your foot, to feel the wind in your
face, to see houses, trees find people flash past, to feel the real joy of speed.

Then, of course, you see much more of the country than you do in a plane.

Suppose you are on vacation and have decided to take a trip in a car. What
magnificent views you behold on your way — green fields, a road winding its way up
the mountain with steep, grey cliffs on one side and a deep precipice on the other, a
shining expanse of the sea wrapped in a blue noonday haze, the woods, the rows of
acacia that stretch along the streets of the towns you pass through. Indeed your
impressions are unforgettable.

KoxeH cTyneHT 3 WATpyNd TOBHHEH TMPUHAMATH yd4acTh B PO3MOBIAI Ta
BIJIMOB1IaTH HA MTOCTaBJICHE JIO PO3MOBII 3alTUTAHHS THITY:

What are the advantages of travalling by car?

What are the disadvantages of driving a car?

Why are the impressions of a spin in a car ungorgettable?




Camocmiiuna poooma 00 mem «3amogsienns keumkie. Ha eoxzani. B
aeponopmy», «llacnopmuuii Konmpoawvy, «Mumnuii Konmpoavy, «Y comeni.becida
3__AOMIHICIMPAMOPOM NP0 PO3MIUWLEHHA Yy 20meni» Mae Ha Memi ni020moeKy
2pamMamuyHo NPAGUIbHO MA J102ZIYHO GIPHO CKAAOEH020 0ianozy 00 memu (0OHIeT 3
niomem) 3 UKOPUCMAHHAM AKMUBHO20 C/108HUKA.

[Ipuknaau nianoris.

Booking tickets

A: Do you have tickets for the seven-twenty-five (train) to Sochi tomorrow?

B: How many tickets?

A: Two, please.B: Just a minute. Let me see..... Well, I can let you have two tickets
but the seats are in different carriages. Will that do?

A: | am afraid not. What about the day after tomorrow?

B: Yes, we have some upper berths in a compartment car, if you like.

A: We won’t have to change trains, | hope?

B: No, it’s a through train.
A
B
A

: All vight. I'll take the tickets.
- Here you are.
- I've got a question. How long does it take to get to Sochi, please?
B: I am not quite ure. | think something like seventy hours. Ask at the inquiry office
over there. They’ll give you all the information you want.
A: Thank you.
At the station
- Which platform for Motherwell, please?
- Platform 14, right up and down, underground level.
- When does the next train leave, please?
- 10.30, from Glasgow Central. -
- When does it get in?
- You will be in Motherwell at 11.04. It takes roughly about half an hour to get
there.
- Do | have to change?
- No, you needn’t. It’s a short distance.
- How much is the ticket?
- Single or return?
- Both.
- One single costs $ 20. The normal return ticket costs double the single fare but. -
Bunem 6 ooun xoney cmoum 203.
- You can buy a day return, which is cheaper.
- Thank you very much.
- It’s my pleasure.
At the airport
Scenario: Checking In
A: (Good morning). Can | have your ticket, please?
B: Here you are.
A: Thank you. Would you like smoking or non-smoking?
B: (Non-smoking), please.



A: Would you like a window or an aisle seat?
B: (An aisle) seat, please.
A: Do you have any baggage?
B: (Yes), this suitcase and this carry-on bag.
A: Here's your boarding pass. Have a nice flight.
B: Thank you.

Scenario: Passport Control

A: (Good morning). Can | see your passport?

B: Here you are.

A: Thank you very much. Are you a tourist or on business?

B: I'm (a tourist).

A: That's fine. Have a pleasant stay.

B: Thank you.

At the Customs (Speakers: two passengers)

- Can | see your passport?

- Certainly, here it is.

- Have you anything to declare?

- Nothing.

- What'’s the purpose of your visit?

- I'm attending a conference in London.

- Well, would you mind opening this bag, please. - There you are. - Bom,
nooscanyicma.

- Thank you. Right. That’s all. You can go through now.

- Thank you.

Passport control

- Helen, the passport control officer will ask you for your passport. Produce it,
please.

- Oh, yes, here it is. | believe he will ask us where we are going to.

- Besides he will be interested to know how long you are going to stay here.

- | am obliged to answer all questions. Is that so? - No doubt. You will have to tell
the passport control officer about the purpose of your visit.

- Anything else?

- Nothing else. They are usually very polite.

- Will he ask me about the visa I have?

- Sure, he can. He’ll be interested to know if you have a tourist visa, or a multiple
entry and exit visa or an exchange one.

- But I have an immigration visa. It has been recently granted to me. I'm not going
to extend it.

- O.K. Don’t be nervous. Everything will be fine.

- Is that all?

- No, after the passport control you’ll go through the customs control at the
customs area.



Peszynomam camocmiiunoi pobomu 0o memu «Aemoodiocpadhiny € nHanucana
asmooiozpagia cmyoenma, @ AKiil 0006’13K060 NOGUHHI Oymu 3a3HAYEHI HACMYNHI
HYHKMU:

1. Ha3Ba gokyMeHTy.

2. [IlpizBuiie, imM's1, o 6ATHKOB1 CTYJICHTA.

3. JlaTta HapOIKEHHS.

4. Micue HapOKEHHS.

5. BigomocTi mpo HaBYaHHS.

6

7

8

9

. BimomocTti mpo Tpya0BY IisUIbHICT.
. BimomocTti npo rpoMazicbky poooTy.
. Crucni BIJOMOCTI PO CKJIAJ CIM i
. JlaTa HamucaHHs ¥ MiANMUC aBTOpA.
IIpuxnan.
AUTOBIOGRAPHY
My name is Tatyana Belyaeva. | was born on May 10, 1985 in Mykolaiv. From
1992 till 2002 I studied at school Ne 133 in Mykolaiv. From 2002 till 2007 | studied at
Mykolaiv National University of V. O. Sukhomlynsky , Department of Finance.
From 2007 till the present I have been working for Planet, LTD in position of
Regional Sales manager.
Unmarried.
My father, Victor Belyaev, born in 1960, works as a director of marketing for
D&G, LTD.
My mother, Elena Belyaeva, born in 1962, works as a teacher of Math in school
Mo 14].
My address: 147 Pushkin Street, apt. 156.
30 March, 2013
Belyaeva



Camocmiiina poooma 00 memu «Peziomey 6KI0OUAE YUMAHHA, NEPEKNA0 Ma
nepekas mekcmy.
Texkcr.

How to write resume

Writing a resume in English can be very different than in your native tongue. The
following article outlines how to write a resume. The most important step in how to
write a resume is to take the time to prepare your materials thoroughly. Taking notes on
your career, educational and other accomplishments and skills will ensure that you can
shape your resume to a wide variety of professional opportunities.

First, take notes on your work experience - both paid and unpaid, full time and part
time. Write down your responsibilities, job title and company information. Include
everything!

Take notes on your education. Include degree or certificates, major or course
emphasis, school names and courses relevant to career objectives.

Take notes on other accomplishments. Include membership in organizations,
military service and any other special accomplishments.

From the notes, choose which skills are transferable (skills that are similar) to the
job you are applying for - these are the most important points for your resume.

Begin resume by writing your full name, address, telephone number, fax and email
at the top of the resume.

Write an objective. The objective is a short sentence describing what type of work
you hope to obtain.

Begin work experience with your most recent job. Include the company specifics
and your responsibilities - focus on the skills you have identified as transferable.

Continue to list all of your work experience job by job progressing backwards in
time. Remember to focus on skills that are transferable.

Summarize your education, including important facts (degree type, specific courses
studied) that are applicable to the job you are applying for.

Include other relevant information such as languages spoken, computer
programming knowledge etc. under the heading: Additional Skills

Finish with the phrase: REFERENCES Available upon request

Your entire resume should ideally not be any longer than one page. If you have had
a number of years of experience specific to the job you are applying for, two pages are
also acceptable.




Camocmiiina poooma «Cnigdecioa npu_e1auimyeanti Ha pooomy» nepeodavae
RUCbMOBI 8I0N0BIOI HA 3ANUMAHHAL.

3anuTaHHs.

General interview questions

-Why did you leave your last job?

-Do you have experience in this field?

-What do your co-workers say about you?

-How do you feel about working in a team?

-Do you consider that you are a great asset to this company?

Common interview guestions

-What is your greatest weakness?

-Why do you want this job?

-What are your goals for the future?

-What is your greatest strength?

-Why should we hire you?

Questions

-What will you bring to the job or company if we employ you?

-What would your references say about you?

-How do you plan and organize your work?

-Do you make mistakes?

-What do you think of your last boss/employer?




Camocmiiina poooma «Ilpasuna ma memoouxka CK1a0aHHA _AHKEm) 6K1I04a€
YUmMAHHA Ma NepPeKiad MmeKCcmy 3 Memoi0 GUKOPUCHAHHA NOpad 0na CKIA0AHHA
6/1aCHOT aHKemu.

Tekct

Top 10 Tips to Make a good Questionnaire
A questionnaire is a useful tool to find out what a section of people feels about a
particular topic or product. They consist of a list of questions which are structured in
such a way that the creator gets the needed information which will help him form an
opinion about what people think. Questionnaires can be of many types and these
following tips will help you make a good and effective questionnaire:

. Tip number 1 — Objective: Every questionnaire starts with an objective or
goal about what the person or organization wants to achieve from the survey. Be clear
about and then start to create the questions.

. Tip number 2 — Sample: It is very important to select the right sample that
will be able to able to answer your questions depending on their age, income, habitat etc
so that your time and money is saved. A survey about urban youngsters should not be
asked to rural senior citizens.

. Tip number 3 — Introduction: The introduction gives a summary of the topic
of the survey but it serves a purpose beyond that: The questionnaire is supposed to build
a connection with the consumers so that they feel that their opinion is important and
will be considered for making the products and services better.

. Tip number 4 — Instructions: These instructions are important as they tell the
respondent who he is supposed to answer the questions. You can also add the
approximate amount of time that will be required to fill up the questionnaire and how
by answering the questions, they will help both the company and themselves.

. Tip number 5 — Structure: The structure of the questionnaire should be such
that there is a flow between the questions and it is one unit. You can divide your
questions in sections but make sure that there is cohesiveness among them and the
questions start with the general and then become specific.

. Tip number 6 — Simplicity: Make sure that the design of the questionnaire is
simple and to the point. When you make it complicated or use too many formatting
techniques, the questionnaire looks cluttered and the respondent loses interest or
becomes confused. Keep the questionnaire short and straightforward.

. Tip number 7 — Categories: It is important to make the questionnaire
organized and systematic so that it is easier for the respondent to fill up the
questionnaire. When you design the questionnaire by categorizing different sections, it
looks more neat and systematic.

. Tip number 8 — Cross check: Run aspell check and look out for any
grammatical or factual errors in the questionnaire before you distribute it.
. Tip number 9 — Additional comments: Design the questionnaire in such a

way that you leave an option for suggestions and additional comments in the end so that
the respondent can give his extra opinions on the matter or add something which will
help you improve your products and services



. Tip number 10 — Testing: Always do a test on a few people to find out any
errors before you distribute the questionnaires. This will make your questionnaire more
polished and refined

CamocriiiHa pobota 10 TeMu «IHTEpB’IO» sBIIAE€ COOOK YUTAHHS Ta IMEpPEKIIal

TEKCTY 1 TMCHhMOBI BIJMOBI/II HA HABEJIEHI B TEKCT1 3alIUTaHHSI.

Tekct

For a lot of people, January is the month to look for a new job - everyone wants
to start the New Year with a boom and formany that means finally landing their dream j
ob. So you’ve been keeping an eye out for jobs, you’ve sent offlots of relevant applicati
ons and made numerous calls tovarious companies, and finally you have an interview.
Go you!Now comes the hardest bit. Interviews are nerve-rackingthere’s no doubting
that, but the more prepared you are theeasier it’s going to be
You need to think of an interview like a sales pitch, but insteadof selling a product you
have to sell yourself! Like any productyou want to look the part. You have your CV and
portfolio all upto date, you’ve bought a new shirt, ironed your trousers andyou even ha
ve matching socks ready to go! But the one thingthat you haven’t done is think about th
e questions that you aregoing to be asked.

Interviewers can ask all kinds of questions to try and catch youoff guard, but don’t worr
y. Below we have listed questions that could help you survive your interview -
they arethe interview questions you didn’t expect:

What was the biggest challenge you ever faced?

What was the reason for leaving your previous employer?
What career goals have you set yourself?

What would you bring to our company?

Which areas of the world would you like to explore and why?
Have you ever considered starting your own business?

What would you like to improve professionally about yourself?
Where do you see yourself in 5 years?

Tell me about your greatest achievement.

Although some of these seem a bit off topic, it’s worthanalysing them and thinking of a
nswers in case you are put onthe spot. Once you have done this, you should feel a lot m
oreconfident when asked one of these unexpected questions.

If you have ever encountered any of these questions let usknow how you handled it, ple
ase comment below.



Bukonanna camocmiunoi pooomu 00 memu «Penopmaixycy nepeddavae
CMEOPEeHHA cmyoeHmamu 2azemu 3 pisHumu penopmadxycamu. Koowen cmyoenm
00upae 61acHy memamuky.

ITpuxnan.

The National Health service (N.H.S.) in Britain

Every British citizen who works is obliged to pay weekly a certain amount of
money to the national health service. The amount of money needed to run medical
services is very big and a large part of the money comes not from weekly payment but
from taxes.

Most of the people in Britain admit that the NH,S needs improving. Many doctors
complain that they waste hours filling in forms, and that they have so many patients that
they do not have enough time to treat them properly. Nurses complain that they are
overworked and underpaid. Some hospital doctors work ninety hours a week and earn
less than a docker who works forty hours.

Patients have to wail long at the surgery to see their doctor and when their turn
comes the doctor can afford little time to examine them. Many NHS. hospitals are old-
fashioned and overcrowded, and because of the shortage of beds, patients often have to
wait a long time for operations.




Bukonanna camocmiiinoi pooomu 0o memu «YHucnignuku (KiibKicHi ma
nOpAOKOEI)» Ma€e Ha Memi NUCbMOBE 6UKOHAHHA HACHYNHUX 6NPAE.

Brnpaga 1. 3anuiuite TMCbMOBO TaKi YUCITIBHUKH.

3, 13, 30, 4, 14, 40, 5, 15, 50, 8, 18, 80, 12, 100, 226, 705, 1000, 4568, 6008,

75137, 425 712, 1 306 527, 2 032 678.

Brpaga 2. Ilepeknaite aHITIHCHKOIO MOBOIO.

12 ciyns 1946 p.

23 6epesns 1949 p.

31 6epesns 1950 p.

25 tpasus 1900 p.

22 Bepecus 1948 p.

20 cepriust 1950 p.

21 rpynus 1946 p.

11 sxoBTHa 1951 p.

Brnpaga 3. YTBoOpITh Ta 3aMUILIITh MOPSIAKOB] YUCITIBHUKH.

Five, sixth, eleven, sixteen, million, forty-five, thousand, seventeenth, three,

twenty-one, thirty, seventy-two, hundred, 3 million, tenth, fifth, eighth.



Camocmiiitna poooma 00 memu «Ocoducmuii aucmy eumazac 6i0 cmyoeHma
HARUCAHHA 0COOUCMO20 TUCMA 3d 3PA3KOM.
[Tpuximan.
Dear Kate,

| am happy to write you that now | am a first-year student of the University.
| passed all the entrance exams successfully and now attend evening classes
and work in the day-time. The first term began on the 1st of September and will
last till January. In January we shall have exams in mathematics and
chemistryand some tests. This term classes are normally held on Mondays,
Tuesdays, Thursdays and Fridays. Our University provides favourable
conditions for practical work. You know my interest in chemistry and so
courses in organic, inorganic, physical and analytical chemistry including
considerable experimentation with the use of many modern instruments promise
me a lot.

We study English but besides we have optional classes in German and
French at elementary and advanced levels. As | am interested in technical
translation from English into Russian | attend a course of technical translation.

Our library contains a lot of volumes on different subjects and includes
fiction. The laboratory of foreign languages has tape-recorders and a TV set,
we spend a lot of time there working at our texts and exercises. Full-time
students of the University organized an English students’' club, and we are
invited to its first meeting.

Every subject is new and interesting, so we attend all lectures and practical
studies and have no wish to miss an hour. Would you be so kind as to write me
regularly.

Hope to hear from you soon.
Best wishes!
Tanya



Camocmiiina po6oma 00 memu «3anpouieHusa — 0ioge i Heodiuiune» sumazae
6UKOHAHHA HACMYNRHUX 3a60a4Hb

1) npouumamu ma nepexnacmu mexcm,;

2) nanucamu 3anpowieHHA CAIOYIOUU 6KA3AHUM Y MEKCMI IHCMPYKUIAM.

Tekct

Letter Invitation Ideas

Compose the birthday letter invitation as though it was being addressed
individually to each guest (change the name of the guest it is addressed to). Be sure to
include the important details for any birthday party invitation like date, time, place, who
the party is for and who is giving it. This is fairly easy to do using a computer. An
example of an invitation can be:

"Dear . . . (name of guest),"

"Please join us in celebrating (birthday person) birthday on

(date, time, place)."

"It's a surprise--he/she will be thrilled if you would come.™

"Please call me at (phone number) or send an email to (email address)

to RSVP."

"This is going to be a very special event, and we look forward to seeing you."

(name of host/hostess)

If the letter invitation is more formal or business related, an example can be:

Dear (guest's name),

"You are invited to attend the birthday celebration for (birthday person),

who has served our organization for many years."

"The celebration will be held on (date) at (time) in the Great Hall

(address)."

"We could not have reached our goals for the benefit of this community

without his dedicated time and effort."”

"Please RSVP to (phone number) at your earliest convenience."

(signed)

(name of chairman, birthday committee)




Camocmiiina poooma 00 memu «3pa3ku_0i1060i O0OKyMeHmaui)y eumazae 6io
CMYyOeHmi6 6UKOHAHHA HACHYRHUX 3A60aHb:

1) npouumamu aucmu;

2) eusnauumu Demand Letter, Application Letter ma Proposal Letter,

3) oamu nucomose 0OIPyHMySaHHA 6IACHO20 BUOOPY.

Jluctu.

Sample 1.

Featured

Posted on February 7, 2009

November 5, 2009

CECILLE F. DIMAPAKALI

Chief Executive Officer

Wala lang realty, Inc.

Unit 222-C

San Beach City, Baguio City

MADAM:

My services as counsel has been retained by spouses Juan and Maria Pantig
relative to your contract entitle “Lot Purchase and House Construction Agreement”
dated May 25, 2007.

| was made to understand that you, up to this date, have partially constructed only
the foundation of the contracted house despite compliance on the part of my clients of
obligations as stipulated in paragraphs One (1), Two (2), Three (3), and Four (4) of
Article 11 (Terms of Payment).

My clients also informed this representation that they have completed the
requirements for in-house finance as listed in the said contract specifically Article X
paragraph b.

As per said contract, construction work should be commenced and finished 180 —
210 days after the completion of the pre-requisites (par. 1 Article X — Construction).

Sad to say that up to this date, the only construction work done is partially laying
the foundation.

To avoid any court litigation resulting from breach of your contract with my
clients, kindly comply with your obligation to complete the construction of the house by
January 2007 as per contract.

Kindly take heed of this demand.

Respectfully,

SANTOS LAW OFFICE

By:

ELIZALDE B. SANTOS

COPY FURNISHED:

Mr. and Mrs. Juan dela Cruz

Sample 2.

Featured

Posted on April 3, 2009
April 3, 2009



Amazing Computers Enterprised

768 Capitol Drive, San Jose

Balanga city

Dear Mr. Roger de Guzman:

Greetings...

In reverence to your valuable time | would like to get straight to the point and
express our deep apology for what happened last time.

The purchase order that we received from you last (date) clearly stated (number)
cases and it is our error regarding the shipment of the product.

However, please be informed that to make up with the said mistake, there are two
options available at this time. The first one is that, you can opt to keep the merchandise
and we will just bill you thirty days from now. The second one is that, we will do our
best to have it picked up at your loading dock and then issue a credit to you.

I will greatly appreciate it if you will let me know your preference between the
two. We will ensure that this type of error will occur again.

Please let me know if you need assistance regarding this one. Feel free to call me
and I will be glad to help you.

Thank you for your kind consideration.

Yours truly,

Eireen Tinao

232 Tenement St., Abulog

Samal, Bataan

Sample 3.

Featured

Posted on May 21, 2009

Human Resources Department

HR Manager

Lexorsoft.Com

January 21, 1997

Dear Miss Eireen Santos,

In response to your advertisement that you are in need of IT specialist, | would like
to apply and be a part of your company. | am very much interested with the said
position and | am confident that my experience and skills could be a great help to your
company. As you will note from my enclosed resume, | have a wide range of
experience in the line of IT industry.

With a BS degree in Computer Programming, | have a full understanding of the
full life cycle of a software development project. | have successfully designed,
developed, and supported live use applications of new technologies.

I strongly believe that my competitive technical experiences and education will
make me capable of the job.

[ am available to meet with you at a time that’s convenient to you. Please contact

me to set up a time via my cell phone 323-322-32222. | look forward to hear from you
soon.

Sincerely,



Ed Pudol

CamocriiiHa poboTa 10 TeMu  «YTroja» BHMAara€e BiJ CTYJEHTIB BHUKOHAHHS
HACTYITHUX 3aBJIaHb: 1) MPOYUTATH Ta NEPEKIIACTH TEKCT; 2) CKJIACTH Yroy 3a 3pa3KoM.

Tekct

RENTAL AGREEMENT
Kyiv 3 January 1998

CBN Ltd. (hereinafter referred to as "the Company") conducting its activity
under the Statute in the person of Richard Brooks on the one part and Splain Ltd.
(hereinafter referred to as "the Owner") on the other part have agreed upon as
follows:

General Provisions

The Owner shall give in rent and the Company shall rent the apartment with 3
rooms located at the address: Zmiyevs'ka 23, Living space of the apartment is 100
m?, total space is 140 m?. .

Obligations of the parties

The Owner shall rent the apartment to the Company in a satisfactory
condition with furniture and other valuables being listed in the Appendix 1 to this
Agreement which shall be deemed as an integral part to it.

The Company shall guarantee to the Owner to keep the said apartment safe
and in the condition similar to that before the validity date of this Agreement
unless otherwise stipulated herein. The Company shall guarantee to the Owner
safety of the furniture and other valuables listed in the Appendix 1 to the
Agreement herein. The Company shall guarantee to the Owner timely payments of
the apartment rent price.

The Owner shall undertake to cover the corresponding costs for using
utilities.

The Company shall undertake to cover costs for all long-distance telephone
calls being made through the telephone at the apartment.

Payment

The Owner shall fix the rental for the apartment in the amount of UsS
dollars.

The said rental shall be effected prior to the end of each month. The Owner
can not terminate this Agreement during the term should the corresponding rental
be effected. Should the Owner terminate the Agreement within 12 months after the
Agreement effectiveness the Owner shall reimburse costs for refurbishing of the
apartment to the Company.

The Company shall undertake to notify the Owner about its decision to
terminate this Agreement 2 months prior to the date from which the termination
comes into force.

Juridical Addresses of the parties
Company Owner

Account........ Account..................

Signatures

Company Owner



Camocmiiina poooma 00 memu «Budu KOHmMPAKMIE) GUMAAE 6i0 CHLYOEHMIE
3HAUMU NPUKIAO 00HO20 3 6UOI6 KOHMPAKMIE AH2NIIICLKOI0 MOBOIO.

Camocmiiina poooma 00 memu  «YKI1a0aHHA _KOHMPAKMY) 6UMAA€E 6i0
CMyOeHmi6 6UKOHAHHA HACHYRHUX 3A60aHb:

1) [locTaBUTH YaCTUHU KOHTPAKTY B MPABUJIbHIN MOCII1IOBHOCTI.

2) 3an0BHUTH NPOIMYCKU B KOHTPAKTI.

a)  to be the date of the clean Bill of Landing

b)  the cost of the materials used for this purpose

C) the date of signing this Contract

d)  all possible measures

e)  hassold

f) the delivery date

9) has bought

h)  hereinafter referred to as

) its arrival at the port of Murmansk

), has to remedy the defects

k)  for any damage to the equipment

Kontpakr

The Contract

New York, U.S.A.

December 12, 2006
Continental Equipment, New York, USA, hereinafter referred to as "the

Seller"”, on the one part, and "Radio Articles”, Mordovia, Russia, 1 "the Buyer",
on the other part, have concluded the present contract as follows:

1. Time of Delivery

1.1 The Seller 2 and the Buyer 3 the machinery, equipment,

materials, and services ("Equipment”) as listed in Appendix 1 being an integral part of
this Contract.

2. Technical Documentation

2.1 The Total Contract Value is as follows:

Equipment and engineering FOB USA port + documentation

Supervision, start-up and training

Spare and wear parts

Freight

Total price CIF Murmansk

Discount

Total Contract Value

2.2 The prices are understood to be CIF Murmansk including cost of
packing, marking, loading on board a ship, stowing and fastening the equipment in the
hold, and 4 :

2.3 The prices are firm for the duration of the Contract and shall not be
subject to any revision except on account of any mutually agreed changes or
modifications to equipment specification and\ or quantities listed in Appendix 1 to this
Contract.




3. Guarantee of the Quality of the Equipment

3.1 The equipment specified in Appendix 1 of the present Contract is to be
delivered within two (2) months from the date of opening the Letter of Credit specified
in Clause 4.1 of this Contract.

3.2 The delivery date is understood 5 issued in the name of
the Buyer, destination Murmansk, Russia.

4, Subject of the Contract

4.1 Within thirty (30) days from 6 , the Buyer is to open in

favour of the Seller an irrevocable confirmed Letter of credit with CityBank, New
York, for hundred per cent (100%) of the total contract value. The Letter of Credit is to
be valid for three (3) months.

5. Insurance

5.1 Within five (5) days from 7 the Seller shall send two (2) sets
of the technical documents as listed in Appendix 2 to address of the Buyer.

5.2 All instructions on the drawings are to be in English, with all the
instructions contained in Items 1, 2, 3, and 4 of Appendix 2 translated into Russian.

6. Terms of Payment

6.1 The guarantee period is twelve (12) months from the date of the start-up
of the equipment.

6.2 If the equipment proves to be defective during the guarantee period, the
Seller 8 or to replace the faulty equipment with new equipment of good
quality.

7. Sanctions

7.1 The equipment is to be shipped in export sea packing suitable for the
type of equipment delivered.

7.2 The Seller is responsible to the Buyer 9  resulting from
inadequate packing of the equipment.

8. Prices and Total Value of the Contract

8.1 All the containers are to be marked on three (3) sides.

9. Other Terms

9.1 Within twenty-four (24) hours after shipment, the Seller is to inform the

Buyer by fax regarding the date of shipment, the Bill of Lading number, number of
containers, their weight, and the vessel name.

10. Arbitration

10.1 The Seller is to take care of and cover expenses for insurance of the
equipment under the Contract from the moment of its dispatch up to the moment
of 10

11. Force Majeure

11.1 In the event of delay in delivery of the equipment the Seller is to pay the
Buyer a penalty at the rate of 1% of the total contract value for every week of delay.

12. Packing

12.1 The Parties are released for partial or complete non-execution of their

liabilities under the Contract should this non-execution be caused by the force majeure
circumstances including, but not limited to: fire, flood, earthquake, and if these



circumstances have had a direct damaging effect on the execution of the present
Contract.

13. Legal Addresses of the Parties

13.1 The Seller and the Buyer will take 11 to settle amicably any
disputes or differences which may arise out of the present Contract or in connection
with it.

14, Marking

14.1 Any changes, amendments or supplements to the terms and conditions of
this Contract shall be valid only if set forth in a written document duly signed by
authorized representatives of both Parties to the present Contract.

14.2 The Contract becomes effective and comes into full force from the date
of signing.

15. Shipping Instructions and Notifications




Camocmiiina poooma 00 memu «/[onogiovy A61:4€ c00010 CKIA0AHHA 3ANUMAHD
00 00n086ioL.

JlomoBib.

This is Shep O'Neal with the VOA Special English Education Report.

Medical research is leading American education officials to consider having high
school classes start later in the morning. The research says teenagers are more awake
later at night than adults are. When teenagers stay up late at night they have problems
learning early in the morning.

Researchers in the state of Rhode Island measured the presence of the hormone
melatonin in peoples’ mouths at different times of the day. Melatonin causes people to
feel sleepy.

They found that melatonin levels rise later at night in teenagers than they do in
children and adults. And they remain at a higher level in teenagers later in the morning.
They say this shows that teenagers have difficulty learning early in the morning. Yet
most school systems in the United States begin high school classes at about seven
o’clock.

Health experts say teenagers need between eight and nine hours of sleep a night.
Students who do not get enough sleep are likely to be late for school, fail to do their
homework, fall asleep in class and have trouble taking part in class discussions.

Yet some adults oppose changing school start times. School district officials say it
IS not possible to carry high school and elementary students on buses at the same time.
And parents of young children do not support having elementary schools start earlier in
the morning. They say it would require young children to wait for school buses in the
dark.

More American school districts are discussing the possibility of changing high
school start times. Researchers and teenagers say they cannot make the change quickly
enough.

This VOA Special English Education Report was written by Nancy Steinbach.
Internet users can read and listen to our reports at voaspecialenglish.com. This is Shep
O'Neal.

Camocrtiitna pobGora 10 TemMu  «Buau JIONOBiZeH» BUMAarae Bil CTYISHTIB
BHKOHAHHA HACTYIIHUX 3aBJdHb:

1)  TIlpouuTtaTH Ta MEPEKIACTH TEKCT. 3PO3YMITH B HYOMY TIOJSATAE CYTh
JIOCIITHUALIBKOT TOITOBI/I.

Research Reports

Company leadership may ask for a research report from a department or outside
firm before embarking on a new venture or to evaluate the effectiveness of programs or
products. A research report includes an abstract that summarizes the problem
researched and its solutions, a summary of the method used during the research, the
results of the research and a conclusion or discussion section that outlines
recommendations. The size of the report will depend on the complexity of the research
project.

2)  Tlpe3eHTyBaTH KOPOTKY AOCTITHUAIIBKY AOTIOBIIb.




Camocmiiina poooma 00 memu «Haw ynigepcumemy eumazae 6i0 cmyoeHmis
BUKOHAHHA HACMYNHUX 3a60aHb: 1) yumanua ma nepekniad mekcmy; 2) CK1a0aHH:
NOPIGHANbHOT XapaKmepucmuKku 61acHozo ynieepcumemy ma Kemopiosccokozo.

Tekct
Cambridge is one of the oldest and most prestigiousuniversities in Great Britain. From t
he very beginning it wasfounded as an elitarian institution and has remained so to thepr
esent day, only very rich and aristocratic families can affordto send their children to this
university.

The Cambridge University is located at the Cam River. It was

founded at the beginning of the 12-

th century. It differs greatlyfrom other universities in general organization,

methods ofinstructions, syllabuses, history, traditions and other aspects.

The University’s general organization is very complex. There

IS no university in such. The “University” is just anadministrative body. It provides edu
cational facilities, libraries, laboratories; it organizes lectures, seminars, examinations,
conferences and competitions; it grants degrees. But it consists of more than 30
different

colleges including 5colleges for women and several mixed colleges. Each college

Is selfgoverning. The number of students in colleges isdifferent: from several tens to 4 o
r 5 hundred. The head of theuniversity is the Chancellor who is elected for life. Eachcol
lege is governed by a Master. The teachers are commonlycalled “dons” and “tutors”.
Teaching at Cambridge is carried out by most famous tutorialsystem. It is a system of in
dividual tuition organized by thecolleges. Each student has a tutor, who practically guid
es himthrough the whole course of students. The University teachingcombines lectures,
practical classes, seminars or tutorials atwhich students work in small groups. Tutorials
include groupdiscussions and a lot of independent work, readingextensively and writing
essays.

The training course lasts 4 years. The academic year is divided into 3 terms.
The students study natural and technicalsciences, law, history, languages,

geography, medicine, economics, divinity, agriculture, music and many

other subjects. After 3 years of study a student may proceed to aBachelor’s

degree, and later to the degrees of Master and Doctor.
There are many ancient traditions that are still observed atCambridge. Students are requi
red to wear gowns at lectures,in the University library, in street in the evening, for dinne
rs inthe colleges and for official visits. One more tradition is to useLatin during public c
eremonies of awarding degrees.

All the students must pay for their education, examinations,books, laboratories, universi
ty hostel, the use of libraries. Thecost is high. It depends on college and university speci
ality.Very few students get grants.

The University has over a hundred societies and clubs,enough for every interest one cou
Id imagine. Sport is part ofstudents’ life. At Cambridge the most popular sports arerowi
ng and punting.

Many great men studied at Cambridge, among themErasmus, the great Dutch scholar, B
acon, the philosopher,Milton and Byron, the poets, Cromwell, the soldier, Newtonand
Darwin, the scientists and Kapitsa, the famous Russianphysicist.




Camocmiiina poooma 00 memu «Moa Maudymua cneyiaibHiCHLb) 6UMASAE 8I0
CMyOeHmié 6UKOHAHHA HACMYNHUX 3a80anb: 1) uumamu ma nepexnadamu mekcm;
2) 0amu nucomogi 8i0noeidi Ha 3aNUMAHHA 00 MEKCHLY.

Tekct

MY SPECIALITY

I’m a second year student of Omsk State Technical University. I study at the
Humanitarian faculty. It trains personnel for working at social services.

The course for the social worker lasts 5 years. The students study different
subjects: psychology, history of social work, philosophy, foreign languages and others.

The term «social work» has some meanings. It is the applied science of helping
people achieve any effective level of psychological functioning; any of numerous
publicly or privately provided services intended to aid disadvantaged, distressed or
vulnerable persons or groups and it is also the profession engaged in rendering such
services. There are many different aspects in the profession: medical social work,
school social work, police social work and others.

As | already have experience of working with people who have mental health
problems | have been offered a good job this year. | have joined a highly successful
home treatment team, providing early assessment and support for people with acute
mental health illness who otherwise would be admitted to hospital. Our team operates
24 hours a day, 365 days a year, so | work flexible hours.

After graduating from the university | want to be a family support worker. | want
to provide outreach and support for families, especially women and children. A family
support worker works closely with families and children to identify their needs. He also
provides emotional and practical support to the clients. A family support worker like
any other social worker should behave in a calm and understanding manner to enhance
communication and understanding within the family.

[Iutanns.

What faculty trains personnel for working at social services?
What does the term «social work» mean?

What does a home treatment team provide?

What does a family support worker do?

How should a family support worker behave?

b wnE



Camocmiiina poooma 0o memu «Iugpopmauiini cucmemu ma Inmepnem-
MEXHON02il__ 8 OiAIbHOCHMI _COUIATIbHO20 NPAUIGHUKA) GUMAZAE 610 CHIYOEHMIE
npoiumamiu, nepexkilacmu ma nepexkazamu mexKcm.

Tekct

STANDARDS FOR TECHNOLOGY USE IN SOCIAL WORK PRACTICE

Standard 1. Technology use in social work practice is grounded in the values,
ethics and principles of the social work profession.

Standard 2: Social workers ensure proficiency in the use of technology in the
workplace and practice within their competency, while continuing to enhance their
knowledge, skills and abilities.

Standard 3: As part of the informed consent process, social workers inform clients
about technologies that are being used in the delivery of social work services, including
the inherent risks and opportunities.

Standard 4: Social workers document all electronic communications in keeping
with agency/organizational policies, ethical standards, and best practice guidelines.

Standard 5: Social workers have a responsibility to be aware of inter-jurisdictional
issues when providing therapy or social work services using electronic technologies
(i.e., on-line counselling, on-line support groups, video conferencing etc).

Standard 6: Social workers who use technological approaches to conduct social
work research or to gather information/research to inform practice do so in a manner
that ensures ethical credibility.

Standard 7: Social workers consider issues relating to conflicts of interest, dual and
multiple relationships and boundaries as it pertains to the use of technology in practice.

Standard 8: Social workers using technology to advance social justice issues,
engage in advocacy efforts, and/or participate in political action, adhere to the values
and principles of the social work profession

CamocrtiitHa po6ota 10 TeMu «Mill PO3MOPSJIOK JHS» BHUMAarae BiJl CTYJICHTIB
HAIMCATH PO3MOBIAL IPO POOOUHIA IEHh CYMIIIHHOTO CTY/ICHTA.

CamocrTiitna pobota 10 Temu «EBOJIOIS COIIANBHOI pOOOTHY» BUMArae Bil
CTYJICHTIB MATOTYBATH MOBIIOMJICHHSI TIPO €BOJIIOIIIIO COIiaIbHOT poO0TH B YKpaiHi.




Camocmiiina poooma 0o memu «Henpama moea) eumazae 6i0 cmyoeHmis
RUCOMO6€E GUKOHAHHA HACMYNHUX 6npAe.

Brnpaga 1. YTBOpITh peueHHs 3a 3pa3KOM.

Model: She knew that he was busy.

(to share a room, be clever, to give a lecture, to work, to disappear, to choose).

Model: He said that he had repeated the speech word for word.

(to arrive at a decision, to come back, to gather, to spend, to laugh, to take).

Model: The Dean said they would choose the candidate after the lecture

(to go on with, to work at, to take out of the pocket, to review grammar, to make

a choice)

Brnpaga 2.Po3kpuiitTe qy>KKH, BXKUBAIOYH J1€CIOBA y MOTpIOHOMY Yaci.

1. | thought that you (to arrive) at some decision. 2. We did not remember that he

(to repeat) that speech from memory.3. He believed that a fine memory (to be)

absolutely necessary for that post. 4. | did not know if you (to apply) for this job. 5.

They said they (to work) 7 hours a day. 6. He promised that he (to give) a lecture

in near future. 7. | did not know how my bag (to disappear).8. The teacher said he

(to call on) the students in alphabetical order. 9. Did she say that there (to be) a lot

of mistakes in your composition? 10. Did she find out that he (to come) late at

night? 11. She asked me if | (to get on) well with my classes. 12. | was sure that his

brother (to leave) home. 13. She discovered that we (to be taken) by surprise. 14.

Did they decide that they (to leave) for Kyiv?

Brnpaga 3. O6patu npaBmibHy (GOpMY JTi€CTOBA.

1. | said, "I know you, and can probably persuade you to come"
(know/knows/knew; can/could/will be able to).

2. Miss Garner asked her several times what
(happens/happen/is happening/has happened/had happened).

3. | asked her what her name __ and she said, "Roberta"
(am/is/are/was/were).

4. She said, she happy on the farm (am
not/isn’t/aren’t/wasn’t/weren’t).

5. My wife dragged me here. She said, It good for the kids to get
these lectures and shows (is/are/was/were).

6. He asked her if she ___to be in London for long (is going/was
going/ were going).

7. Mr. Smith expected that his subordinate the first
opportunity to apologize for his rudeness (take/takes/will take/would
take).

8. At last the boy came back and asked him if he ____ for dinner
(dresses/will dress/would dress).

9. 1 didn’t know you _ here (is/was/are/were).

10. He inspected his program. It informed him that there
one interval (is/will be/would be).




Camocmiiina poooma 0o memu «Couianvna poooma ¢ XXI cm.» eumaczae 6io
CMyOeHmi6 6UKOHAHHA HACMYRHUX 3A60AHb

L.IInceMOBHM NE€pEKIa] PEUYCHb.

1. The social services grew extensively in the 20th century.

2. After World War | millions of people were suddenly out of work.

3. During World War Il new plan for the social services was not introduced.

4, Other welfare states include the Netherlands, France, the Federal
Republic of Germany, the Scandinavian countries, and New Zealand.

5. The 1935 Social Security Act was passed to provide funds to create old-age
pensions for qualified workers retiring after the age of 65.

6. In medieval times in Europe, the Church provided education and the care
of the poor and the sick.
7. In 1601 the English parliament passed the act which has become known

as the Henrician Poor Law.
8. Poor-law assistance was always grudgingly offered.
9. More than 30 % per cent of London families were desperately poor.
10. Charles Booth was a bishop concerned with social problems.

II. Jatu Bu3Hauenns ciiosam almoner ta quardian of the poor.

III. BctaBuTH BiATIOBIHI CJIOBA B PEUCHHS.

... to the poor were distributed by almoners.

1. money; 2. presents; 3 alms.

2) ... was superseded by the title ‘medical social worker’

1. almsman; 2. almoner; 3. guardian.

3)  Historians write about ... helping distressed people in the 16™ — and 17" —
century England.

1. almsmen; 2. OVerseers; 3. social workers.



Camocmiiina poooma 00 memu «CouianvHa ciyycoa ma uepkea) GUMAA€ 6i0
CHYOeHmie YUMAaHHA Ma nepeKI1ady mexKcmy.

Tekct

CHURCH CARE FOR WIDOWS AND ORPHANS

From the beginning the Christian congregation cared for the poor, the sick,
widows, and orphans. Widows formed a special group in the congregations and were
asked to help with nursing care and other congregational tasks as long as they did not
need help and care themselves.

The church had founded orphanages during the 4th century, and the monasteries
took over this task during the Middle Ages. They also fought against the practice of
abandoning unwanted children and established foundling hospitals. In this area, as in
others, a secularization of church institutions took place in connection with the
spreading autonomy of the cities. In the Reformed churches the establishment of
orphanages was furthered systematically. In Holland almost every congregation had its
own orphanage, which was sustained through the gifts of the members.

Following the great wars of the 17th century, the orphanages were reorganized
pedagogically, notably by August Hermann Francke, who connected the orphanage in
Glaucha, Germany, which he had founded, with a modern system of secondary schools.
Francke’s orphanage became a model that was frequently imitated in England and also
in North America. An exemplary proponent of comprehensive Christian caring and
curing for the whole person and community was the Alsatian Lutheran pastor Johann
Friedrich Oberlin (1740-1826). Responsible for a remote and barren area in the VVosges
Mountains, Oberlin transformed the impoverished villages into prosperous communities.
He led in establishing schools, roads, bridges, banks, stores, agricultural societies (with
the introduction of potato cultivation), and industries. His nursery schools were imitated
in many areas through «Oberlin Societies». These efforts provided a significant
contribution to the development of modern welfare, which in the 20th century is mainly
the responsibility of state, communal, or humanitarian organizations but is still
characterized strongly by its Christian roots.

Camocmiiina poooma 0o memu «bazamodimui poounu Ak 00’ckm__couiaibHoi
podomu.» eumazae 6i0 cmyoeHmie NOwlyKy iHpopmauii 011 HANUCAHHA
nogioomnennna «bazamooimni poounu ¢ Ykpaiini» oocazom 15-20 peuens.

Camocmiiina poooma 0o memu «bionicmb) eumazae 6i0 cmydenmie oamu
nUCbLMOGI 86I0N0GIOL HA 3ANUMAHHA:

1. Is there objective and unique definition of poverty?
2. What is poverty?
3. Does the content of the notion «poverty» differ from country to country and

from time to time?
4, What did the poverty mean last century?
5. What kinds of poverty do most discussions distinguish between?



Camocmiiina poooma 00 memu «3aneicHicmy (A1KO201IYHA MA HADKOMUYHA))
6UMA2AE 6I0 CMYOCHMIE HANUCAHHA AHOMAUIT 00 meKcmy.

Tekct

HOW PREVALENT ARE ALCOHOL AND TOBACCO USE?

The National Institute on Alcohol Abuse and Alcoholism’s (NIAAA’s) 2001-2002
National Epidemiologic Survey on Alcohol and Related Conditions (NESARC), which
Is one of the largest comorbidity studies ever conducted, included extensive questions
about alcohol and tobacco use and related disorders. NESARC data confirmed the
widespread use of alcohol with tobacco: Approximately 46 million adults used both
alcohol and tobacco in the past year, and approximately 6.2 million adults reported both
an AUD and dependence on nicotine.

Alcohol and tobacco use varied according to gender, age, and ethnicity, with men
having higher rates of co-use than women. Younger people tended to have a higher
prevalence of AUDs, nicotine dependence, and co-use. Although Whites were more
likely to drink alcohol, American Indians/Alaskan Natives were most likely to smoke,
or to smoke and drink concurrently. Asians/Native Hawaiians/Pacific Islanders were
least likely to smoke or drink, or smoke and drink concurrently.

Alcohol and tobacco use may lead to major health risks when used alone and
together. In addition to contributing to traumatic death and injury (e.g., through car
crashes), alcohol is associated with chronic liver disease, cancers, cardiovascular
disease, acute alcohol poisoning (i.e., alcohol toxicity), and fetal alcohol syndrome.
Smoking is associated with lung disease, cancers, and cardiovascular disease.
Additionally, a growing body of evidence suggests that these substances might be
especially dangerous when they are used together; when combined, alcohol and tobacco
dramatically increase the risk of certain cancers.

The American Heart Association estimates that more than 34 percent of the United
States population has some form of cardiovascular disease. Tobacco use and alcohol
consumption both are major risk factors for various forms of cardiovascular disease.
However, little evidence exists to suggest that drinking and smoking together raise the
risk more than the sum of their independent effects.

Determining the risk factors for cardiovascular disease is difficult because the
Issues involved are extremely complex. First, cardiovascular disease encompasses a
variety of conditions (such as heart attack, stroke, and hardening or narrowing of the
arteries), which result from numerous factors. Second, although tobacco has been
shown to raise the risk for cardiovascular disease in a dose-dependent manner — the
more a person smokes, the more his or her risk of developing cardiovascular disease
increases — alcohol’s effect on cardiovascular disease depends on many factors,
including gender, age, and drinking patterns. Overall, moderate drinking appears to
reduce the risk for many forms of cardiovascular disease, whereas drinking large
amounts of alcohol generally increases the risk.




Camocmiiina poooma 00 memu «l pomadcoki_opeanizauii ma pyxu 6 YKpaini»
npoxooumsp y eu2nA0i Ri020MoO6KU npe3eHmauii 61aCHOT 2pOMadCcbKoi opzanizayii.

[Tpukitan

The All-Ukrainian Association of Public Organizations (AAPO) “Alraid”

organizes summer camps for orphans

The All-Ukrainian Association of Public Organizations (AAPO) “Alraid” has
taken on to watch over more than 1800 orphan children from various regions of Ukraine
(of which a major part resides in the Autonomous Republic of Crimea (ARC)) given the
sponsorship from charitable organizations and private persons who are residents and
non-residents of Ukraine. However, the “Alraid” effort is not confined to the Muslim
orphans care, as regular feasible aid has also been rendered to orphan houses and
boarding schools irrespective of confessional belonging of their pupils.

As far as the cared orphans are concerned, the Association, apart from paying
quarterly financial benefits to their families, gives them other kinds of support; in doing
this, the Association encourages their maturing amidst traditional Islamic values, love
and care, their search for knowledge and self-development.

One area of work with orphan children is annual organization of summer
recreation and education camps in Crimea, where young Muslims can rest and enjoy the
time on the seaside, meet with brothers in faith of the same age coming from other
Ukrainian localities, and deepen their religious knowledge and understanding.

The program for children’s camps is balanced and, apart from training classes,
involves various cultural, sport and entertaining events and free time. Training part is
rich and diversified, as children are taught reading and recitation of the Holy Koran,
each one learning 10 to 15 Suras during the recreation time; prayer is taught to those
who are not learned to perform it; young Muslims learn Arabic language and listen to
the lectures on basics of the religion.

Children learn, play, swim and participate in sports events in the open air; in doing
this, they get to know the taste for team learning of their religion and performing
collective prayers in their friends’ company.

Mr.Ruslan Ziyatdinov, an educator, spoke about relations with children:
“Educators and pupils were living like a large family, like parents and children. We
were teaching children the pillars of faith, love of the Prophet, principles of religious
practice; we were trying to impart good manners and good behavior in them. We were
happy to watch children playing gaily or watching enthusiastically cartoons on Islamic
themes, or preparing to classes and competitions, striving to show up in the best way”.

Mrs. Fatyma Amrullayeva, head of women’s department of the AAPO “Alraid”,
sums up and shares her impressions: “Little orphans in the camp are like angels,
especially when putting on snow white costumes for prayer, which shade nicely their
kind and innocent faces. We are too much concerned about these children, trying to
help them from year to year, and asking the Most High to preserve their purity and
goodness, and grant them deep knowledge, strong faith and ideological standing”.

Camocmiiitna poooma 0o memu «Couianbni npodiemu 6 Ykpaini ma winaxu_ix
BUDIWMEHHS) 6UMA2AE 610 CMYOEHMI8 CHIBOPEHHA NPOEKmY-npe3eHmauii neeHoi
couianvHoi npobdaemu.
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